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Seven Steps to Becoming Financially Capable 

1. Face Your Money. Open and read your mail; have organization & bill-paying systems; have a 
weekly money date. 
 

2. Know Your Financial Situation. List all monthly income received, expenses, and debt 
payments. Then add it up - compare income to expenses and find out if your income supports 
your expenses. 
 

3. Distinguish Between Wants and Needs. Take care of your basic needs first (housing, food, 
transportation, and medicine) and make a plan to ensure these get paid.  After taking care of 
your needs, make choices about how you want to spend your money before you actually 
spend it. 
 

4. Track Your Daily Spending. Be aware of where your money goes. Use fritter-finders, a 
spending diary, envelope system, check/debit register, or an app to learn more about your 
money behaviors. Then make changes to stay on track. 
 

5. Develop a REALISTIC Budget. Follow your budget as closely as possible and evaluate how you 
are doing regularly. Are actual expenses still matching your budget? If not, adjust your budget 
so you stay in balance with your money. 

 
6. Pay Bills on Time When Possible. Late payments are expensive and can hurt your credit. If 

you are unable to pay as agreed, call your creditors and explain the situation.  
 

7. SAVE! How would your life be different if you had $1,000 tucked away for emergencies? Start 
the habit of saving a realistic amount regularly (each paycheck or monthly) until you have a 
$1,000 emergency fund.  After achieving that goal, keep saving regularly.  Always define your 
savings goal – both amount and purpose. 

 


